
 

 

 

Covid 19 – Opening Action Plan 

Parents Summary 18/05/2020 – Updated: 10/07/2020 

PROMPT – taken from 
Guidance (GOV/ DofE) 

CONTROL MEASURE 

Minimizing child to child and 
adult to adult contact within 
rooms 

Remove excess furniture to create greater space for children to spread out - 
allowing staff to easily be 2m apart and children have more space to play.  

Visitors  Viewings and settles are being allowed. Visitors will be asked to remove shoes, anti 
bac their hands and wear a mask when on site.  

Deliveries Any deliveries that arrive on site; any deliveries must be dropped to the outside, 
delivery persons do not enter the building. One staff member is to go and collect 
these with gloves and apron on and antibacterial wipe the products down.  

Soft furnishing  Removal of all soft furnishing such as cuddly toys, dressing up clothes and cushions. 
Rugs will stay as children spread majority of time on floor but are disinfected every 2 
hours with antibacterial spray.  

Before and after meals Staff will wear gloves and use wet disposable wipes on childrens hands and faces, 
which are places in the yellow bins for disposal. Before sitting at the table, the 
children will antibacterial gel their hands.  

Parents access Parents are not permitted to be on-site; this will be readdressed at a later date.  
Drop off and collection Only parents who are symptom free and or have completed the required isolation 

periods will be able to drop off or collect their child. 
One parent only should be coming to drop AND collect their child to minimise 
number of parents waiting outside on street at any one time. Parents are to ring the 
bell and wait for a staff member to bring their child to the door, parents should 
stand back 2m, allowing the child to walk to parent. Staff will be ‘radioed – walkie 
talkie, a designated staff member from the childs room, will bring the child out to 
their parents. Where a child is not able to walk, a push chair will be required so we 
can place them in it and parents can then take them, staff are to wear GLOVES. 
Parents are to que 2m apart outside the nursery. This will mean there is no 
gathering at door, no conversing. 
Drop offs – we understand this may be difficult for some children to return to 
nursery after having such a long time away. However, we ask parents to drop off at 
a QUICK PACE to ensure staff can return to their rooms and to limit the queue of 
parents outside. We understand this may be emotionally challenging. Staff are 
trained to settle children and you will be contacted, if for any reason your child is 
particularly distressed.  

Hand overs Completed handover sheets are placed in your child’s bag. This is to minimise face 
to face conversation. Your child’s key person will meet you at the door in the 
morning and will bring your child to you at the end of the day. 

Items from home All children are permitted to bring one bag only. This bag must only contain the 
essentials, change of clothes, sun cream, nappy cream, medication, food for the day. 
There should not be extra toys or items from home.  

Use of public transport  Parents and staff that are using public transport must try to avoid peak times, uses 
hand sanitizer and face masks.  Staff using public transport, must inform the nursery 
manager and will be the last to return to the nursery. Nursery management to 
discuss with staff whether lift sharing is possible. Staff who drive/walk will return 
first and we will ensure they do not return to work if they are at high risk.   

Cleaning contractors  All touchable areas and handles must be cleaned daily. Door handles should be 
disinfected on exit of each area and any touches surfaces. A thorough clean of 



 

 

floors, touched surfaces, door handles will be required at the end of each day by the 
cleaning team, as normal. If a cleaner is off sick then staff will need to clean own 
rooms until a plan can be made. 

Staff uniform Staff are to remove work uniform before leaving the premises for the uniform to be 
washed onsite at the end of each shift. Staff to carry around a packet of antibacterial 
wipes with them during the day and gloves - we have provided pocketed aprons. 

Staffing  Staff are to have lunch breaks in the garden whenever possible. 
All staff members must complete training on infection control before returning. The 
course in on Noodle Now ‘illness and infection control’.  

Garden play  The garden needs to be used during the whole day, each group of children must 
alternate their garden time. Adults are responsible for bringing out their own 
equipment, and immediately taking back inside with them to be clean and 
disinfected. Each group are to be encouraged to spend as much of their day outside 
as possible. 

Routine in rooms  Should anyone need Laura, they should radio the problem/ query if can be dealt 
with on the radio. The normal daily nursery routine should be followed with the 
emphasis on more time outside and continue to complete daily activities such as 
circle time, phonics, reading times for example. An outdoor classroom approach 
should be considered where possible.  
Children should be supported in developmentally appropriate ways to understand 
the steps they can take to keep themselves safe including regular hand washing and 
sneezing into a tissue. 

Outings  Whilst there is an epidemic, no outings will be permitted at all.  
Facemasks  Full face visors have been purchased for nursery staff.   
Room ratios/ lone working  MINIMAL 3 staff in rooms on rota, as collecting/ dropping children, lunch break, 

toilets break, taking children to the toilets and in case of accidents or illness. 
Collection nappies etc during the day means a staff member is never left alone in 
line with our safeguarding policies. 

Rooms  Staff members will be designated a space to work in, with this they must not go to 
other spaces or share resources. If they need to enter, they must only do so 
remaining at a 2m distance from other staff members. 

Staff lunches  Staff are not permitted to leave the premises during the day. Lunch breaks should 
be taken in the nursery garden or in allocated areas. When on lunch break, only ONE 
staff member is permitted in the kitchen at a time. This is to gather any hot drinks, 
microwave your lunch etc. Staff must wear GLOVES before entering the kitchen. 
When sitting down for lunch, staff must ensure they disinfect anything touched. 
Staff must keep the 2m distance rule and sit separately. The use of communal 
internal spaces should be restricted as much as possible. 

Children and staffing As required, children in a daily period should be taught by the same adult, at all 
points of the day. Staff are not to ‘pop’ out the room for any reason (unless an 
emergency and they need assistance). 

Toys and equipment  Before putting away any equipment and resources these need to be disinfected. 
Therefore, items such as colouring pencils should be limited to how many are out to 
ensure ease of cleaning. Children should not feel they cannot have a range of 
resources, but common sense of the ease of disinfecting after should be well 
planned. 

Toilets – staff and children One person at a time, disinfected after each use.  One ALLOCATED member of staff 
will walk them to the toilet and back. 

Hand washing Staff and children should follow good hygiene practice as normal with regards to 
cleaning hands after touching children noses, wiping facings, nappies, toileting etc. 
In addition to this, children are also to do this at those times, and be applied with 
hand sanitiser on entrance to building, after coming in from the garden and after 
any mealtimes. Hand washing to be done before all mealtimes. When children to 
enter the setting the staff are to take them to wash hands thoroughly on arrival. 



 

 

 

Stationary, resources. No sharing stationery and resources where best possible. If items need to be shared 
such as thermometer this should be disinfected before and after use. Staff to keep 
their own pen on them always. 

Child and staff/family 
sickness and Positive test 
result 

If a child or staff member becomes sick whilst on site the staff member will be 
immediately told to remove themselves from the premises, where a child becomes 
ill, they will be isolated alone and team member is to keep 2m apart. Best practice 
would be the child is placed in the garden with staff member. Staff member must 
wear gloves, apron, and mask.  

All children and staff must go for a test and receive negative results before returning 
to nursery. Whilst awaiting results they must self-isolate with their family.  

Where the child, young person, or staff member tests positive, the rest of their class 
or group within their childcare or education setting should be sent home and 
advised to self-isolate for 14 days, including staff members based in that room. The 
other household members of that wider class or group do not need to self-isolate 
unless the child, young person, or staff member they live with in that group 
subsequently develops symptoms. 

Chairs  Children sit on floor, table legs removed so that children still sit at table with food. 
But less items that can hold germs (such as chairs).  

Reduce opening hours  Opening hours will be shortened (8:00 – 6:00) to avoid any peak travel times. Staff 
and rooms will have allocated entrance and exit times to avoid any room cross 
overs.  

Ventilation   Windows and doors are also to be open at all times of the day. Children and staff are 
to dress appropriately for doors and windows being open on colder days. They are 
not to be closed at all. Appropriate doorstops must be provided. 

No sensory/ messy play This is based on the fact they germs live on surfaces and these items cannot be 
cleaned during play for example, if a child were to sneeze or cough on playdough. 
This includes no sand or water play. Water play can only be used where it has 
antibacterial hand soap in it. 

No learning observations   Whilst we understand the importance of record keeping children’s achievements, it 
is vital at this time that the staff are always available, to ensure the welfare of the 
children and cleanliness is being met. Therefore, educated activities will be 
provided, but observations will be on hold.  

Pushchairs  Where parents are working from home, we will ask them to take pushchair with 
them home and bring back, as this limits the number of parents touching others 
property and staff touching them. Parents who need to get public transport can 
leave pushchairs onsite, but these must keep as separate as possible in the buggy 
shed. If the child attending is young, the staff member will ask the parent to wheel 
the buggy up to the nursery door and then step 2m back, whilst the staff member 
straps the baby into the buggy (wearing gloves). 

Disinfect shoes  On entry, staff will remove your child’s shoes and spray each shoe with anti-
bacterial and leave the shoes on the shoe rack to dry. Unless the garden floor is wet, 
please keep all shoes off during the day.  

Sleep times  Bedding is to be washed daily after use on a 60-degree wash, beds to all be 
disinfected after use. Children are to sleep in their own space 2m apart with a white 
noise machine. 


